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H11ONG DAN 
i dung ye yisc to chirc Icsr h9p thfi nhat cfia Hoi gong nhan dan 

cac cap nhiem k.S,  2016 - 2021 

Can dr,  vao quy dinh cilas Luat to chic chinh quyen 	phuang, Uy ban 
thuang vu Quoc 	huang dan ve viec to chdc kS/ h9p thd nhat cua Hoi dong nhan 
dan cac cap nhiem kS,  2016 - 2021 nhu sau: 

1. Thai gian tien hanh kji hop 

Thai gian tien hanh kS7 h9p thin nhat cua Hoi dOng nhan dan cac cap 
nhiem,kST 2016 — 2021 &roc thijc hien theo quy dinh tai khoan 1 Dieu 80 cua 
Luat to chdc chinh quyen dia phuang, cu the: "KS; hop thir nhdt cua HOi clong 
nhan dein khoa mai Apc trieu tap chgm nhat la 45 ngay ke tir ngay bdu cir dgi 
bieu HOi clang nhan ddn; clai voi c is phz,rong có beiu 	bdu cl:r them clgi bieu 
Hoi clang nhan dan hod c lici ngay bdu cir thi thai hgn trieu tap kj) hop thin nhat 
Ave, tinh tic ngay beiu cir lgi, beiu eer them". 

2. Vic trieu tap ya chfi t9a ky hop thin nhAt 

a) KST hop thd nhat dm HOsi dOng nhan dan cac cap nhiem kS,  2016 — 2021 
do Chu tich, Quyn Chd tich HOi gong nhan dan cuing cap nhiem IcS/ 2011 —
2016 trieu tap. Truang hop khuyet Chu tich HOi d'Ong nhan dan thi mot Pho ChU 
tich HOi Tong nhan dan trieu tap. Truang hop khuyet ca Chu tich, Quyen ChU 
tich, Pho ChU tich Hoi dong nhan dan thi Thuang triyc Hoi &mg nhan dan cap 
tren tut tiep (doi 	truong hop lchuyet Chu tich, Quyen Chu tich, Pho Chu 
tich Hoi dong nhan dan cap huyen, cap xa) hoac Uy ban thuang vu Quoc hOi 
(dOi vai truang hop khuyet Chu tich, Quyen Ch6 tich, Pho Chfi tich HOi dOng 
nhan dan cap tinh) chi dinh Trieu tap vien de trieu tap va chu. too kSf hop thd 
nhAt cho den khi HOi dOng nhan dan b'au duoc Chu tich HOi dOng nhan dan khoa 
mai 

b) DOi voi cac dia phuang -dux hien thi diem khong to eh& HOi &mg 
nhan dan huyen, quan, phuang, Thuang trgc HOi (long nhan dan cap tren trkrc 
tiep chi dinh Trieu tap vien de trieu tap kSi hop thi.r nhat cfia Hoi dong nhan dan; 
rieng Trieu tap vien kS,  hop HOi dOng nhan dan phuang thuOc quan thi do 
Thuang trcrc Hoi &rig nhan dan thanh phO trvc thuOc trung uong chi dinh. Trieu 
tap vien &roc chi dinh thgc hien vi'ec chu toa kS7 hop thun nhat cho den khi Hoi 
dong nhan dan bau &roc Chit tich Hoi dOng nhan dan khoa 
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c) Co quan có tham quyen neu tai diem a va diem b mktc nay ban hanh 
nghi quyet ve viec chi dinh Tri'eu tap vien. 

3. Chuang trinh lam v* tai ky h9p thir nhac t 

a) Thuarng tnrc Hai clang nhan dan nhiem ky 2011-2016 hoac ngued trieu 
tap kY.  hop (trong truang hop khuyet Thuong trkrc Hai clang nhan dan khoa 
truoc) có trach nhiem chuan bi dukien chuong trinh ky h9p thir nhat ciia Hai 
dang nhan dan ding cap nhiem ky 2016-2021 trinh Hai dang nhan dan khOa mai 
xem xet, quyet dinh. 

Thy kien chuong trinh ky hop clugc gui den dai bieu Hai clang nhan dan 
ding vori quyet dinh trieu tap ky h9p thu nhat cham nhat là 10 ngay trade ngay 
khai mac ky hop. 

b) Can dr tinh hlnh thkic to cfla tong dia phuang, Hai clang nhan dan có the 
tien hanh phien hop tra bi de quyet dinh nal dung thuac chuong trinh ky h9p va 
ban mat so van de lien quan truck khi khai mac ky hop chinh thirc. 

c) Tai ky hop thir nhat, Hai dang nhan dan tien hanh cac cong viec theo 
trinh to sau day: 

(1) Khai mac, thong qua chuong trinh ky hop: 

- Chao co., dr Qu'ac ca; 

- Chia t9a d9c dien van khai mac ky h9p; 

- Dai dien ThuOng trkxc Hai (tang than dan khoa truoc hoac nguai trieu tap 
ky hop bao cao ve dkx kien chuong trinh ky hop thir nhat caa Hai clang nhan dan; 

- Hai clang nhan dan bieu quy& thong qua chuong trinh ky hop cua Hai 
clang nhan dan. 

(2) Uy ban ban cur cung cap bao cao k'et qua bau cur dai bieu Hai dang 
nhan dan nhiem ky 2016-2021 va bao cap ket qua xac nhan to each dai bieu Hai 
dang nhan dan nhiem ky 2016-2021. 

,(3) Hai dang nhan dan tien hanh b'au cac chirc danh thuac tham quyen cua 
Hai dong nhan dan theo trinh tir quy dinh tai mkic 5 dm Huang dan nay. 

, (4) Hai dang nhan dan nghe cac bao cao va thkrc hien cac not dung khac 
(neu co) neu tai nyklc 6 dm Huang clan nay. 

(5) Be mac ky h9p: 

- Chu tich Hai dang nhan dan khOa mai d9c dign van be mac ky hop; 

- Chao cilr, 	Qu'ac ca. 

4. Cach thirc quyet dinh cac van de t4i ky hop thir nhAt 

a) Hai clang nhan dan quy& dinh bieu quyet bang gia tay hoac bieu guy& 
bang he thong bieu quyet dien tar dai vaci ode van a sau day: 
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- ThOng qua chuang trinh ky h9p hoc diau chinh chuong trinh kS, h9p, 

- Thong qua Nghi quyat ve viec thanh lap Ban dan t6c (nau c6); 

- BAu Ban kiem phieu; 

- Thong qua nghi quyat ve viec bau chirc danh thu6c tham quy&'n cUa Hoi 
d6ng nhan dan va cac nghi quyat khac (nau c6); 

- Thong qua nghi quyat viec t6 chirc cac kSi h9p thueng le nam 2016; 

- Quyat dinh cac not dung khac (nau co), trir cac not dung neu tai diem b 
mix nay. 

,b) H6i d6ng nhan dan quyat dinh bang hinh that b6 phieu kin do`i v6i cac 
van de sau day: 

- Bau chirc danh Ord tick, Pho Chu tich, Trueng ban, Pho Truong ban va 
Chanh Van pheng H6i clang than dan; Chu tich, Ph6 Chit tich, tly vien US/ ban 
than dan; H6i than' than dan dm Tea an nhan dan cimg cap; 

- Quyat dinh cac van de kHz ma H6i d'6ng nhan dan xet thay can thiet 
phai dung hinh thirc be phieu kin. 

5. Viec bau cac chtic danh thu(ic thAm coy& cua Hoi (16ng nhan dan 

a) Vic b&u cac chirc danh thuOc thiim qulen caa 11-Oi Ang 'than dein 
aware thFc hien theo trinh tfr sau day: 

(1) Bau Ban kiem phieu: 

, 	toa kS,  h9p gi6i thieu nhan sir H6i clang nhan 	bau Ban kiem 
phie u. Ban kiem phieu c6 tix ba den bay thanh viten gom Trueng ban va cac Ay 
vien la dai biau Hoi dZing nhan dan nhi'em kij 2016 — 2021. 

Thanh vien oh. Ban kiem phieu khong d6ng thei la nguei c6 ten trong 
danh sach de H6i dong nhan dan bau cac chile danh thu6c than' quyen. Tru6ng 
hop thanh vien Ban kiem phieu ung cu hoc duct gith thieu ung cir de bau giu 
mot trong cac chirc 	not tren thi Chu toa kSr hop de nghi. thanh vien do rut Ichei 
Ban kiem phial; Chu toa kST hop de nghi HOi dong nhan dan xem xet, quyat dinh 
viec bau b8 sung thanh vien dm Ban kiem phieu. 

Ban kiem phieu c6 nhiem vu ph6 bian, huong dan thU tic, trinh to bO 
phieu, kiem phieu va cong bo ket qua bau cac chirc danh do H6i dong nhan dan 
bau. Ban kiem phieu hat nhiam vi sau khi viec bau cac chat danh dal haan. 
thanh. 

Ban kiem phieu xac dinh kat qua bau cir cua H6i dZing nhan dan theo 
nguyen tac sau day: 

+ Ngtroi duvc qua nira so phieu bau hop le so vOi tong so cl?i bieu Hoi 
clang nhan dan va dugc nhiL phiL hon thi tiling  
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+ Trong trueing h9p ding mot chirc vu ma nhieu 
bieu 

dugc so phieu 

ngang nhau va dat qua nira phieu so voi tong so dai bieu Hed dOng nhan dan 
thi HOi gong nhan  dan bau lai eh& vu nay trong so nhting ngu6i dugc so phieu 
ngang nhau. Trong so nhang ngued dugc bau lai, ngued dugc so phieu nhieu hon 
la ngired trUng dr, neu bau lai ma nhieu ngu6i van dugc so phieu ngang nhau thi 
ngued nhieu tuOi hon la ngued trUng dr. 

(2) Bau Chu tich HOi dOng nhan dan trong so cac dai bieu HOi ding nhan 
dan nhi'em112016 — 2021 theo six giai thieu ciaa Chu t9a kST h9p. 

Chia tich HOi dOng nhan dan khoa mdi thgc hien nhiem vu ngay sau khi 
dugc HOi dOng nhan dan bau va tien hanh chu t9a ky h9p. 

(3) Bau Ph6 Chu tich Hoi dOng nhan dan trong s6 cac dai Neu HOi ding 
nhan dan theo skx giai thieu cUa Chu tich HOi d'Ong nhan dan khoa mdi. 

, 	(4) Quy'et dinh thanh lap Ban dan tOc d6i voi HOi &Ong nhan clan,  cap tinh, 

cap huyen (neu co). Vic thanh lap Ban dan tOc dugc thirc hien theo diem a mac 
7 dia Hu6ng dan nay. 

(5) Bau Truang ban, Ph6 TrixOng ban cila cac Ban cila HOi dOng nhan 
dan; Chanh Van phang HOi ding nhan dan (doi v6i cap tinh) trong so cac dai 
bieu HOi dong nhan dan theo sir giai thieu cua Chia tich HOi dong nhan dan khoa 
mdi. 

Thu:Ong trvc HOi dong nhan dan Om Chia tich Hoi dOng nhan dan, Ph6 
ChU tich HOi ding nhan dan, Tru6ng cac ban dm Hoi dOng nhan dan (doi vdi 
cap tinh, cap huyen), Chanh Van phOng I-16i &Ong nhan dan (doi vai cap tinh) 
bat dau thvc hien nhiem viz ngay sau khi HOi gong nhan dan kat thuc viec bau 
cac claire danh not tren. 

Sau khi Hoi dOng nhan dan kat thfic viec bau cac chdc danh cua Hoi ding 
nhan dan, ChU tich HOi &Ong nhan dan thay mat Thu6ng trixc Hoi dong nhan dan 
phat bieu y kien truck HOI ding nhan dan -ye viec thgc hien nhiem vu, quyen 

han dugc giao. 

(6) Bau Chu tich UST ban nhan dan trong so cac dai bieu HOi dong nhan 
dan nhiem kST 2016-2021 theo sir gied thieu cua Chu tich HOi dOng nhan dan 
kh6a mdi. 

Chu tich Uy ban nhan dan khoa m6i thkrc hien nhiem vu ngay sau khi 
dugc HOi ding nhan dan bau. 

(7) Bau Ph6 ChU tich va cac Uy vien ciia UST ban nhan dan theo six gioi 

thieu cua Chi). tich UST ban nhan dan. T6 trinh dia ChU tich Uy ban nhan dan ve 
viec gied thieu ngu6i img cix vao chtirc vu tfy vien Uy ban nhan clan phai neu ro 
chirc vu tai ca quan chuyen mon &la Uy ban nhan dan hoac linh vgc cong the 
phu trach ma nguai d6 du kien se dam nhiem sau khi dugc bau lam Uy vier' Uy 
ban nhan dan. 
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Sau khi H6i ding nhan dan ket thfic viec bau cac chirc danh cua Uy ban 
nhan dan, Chu tich Uy ban nhan dan shay mat Uy ban nhan dan phat bleu kin 
truck }16i dong nhan dan ve viec thrc hien nhiem vu, quyen han dugc giao. 

Cac Phi Chu tich Uy ban nhan dan va Uy vien Uy ban nhan dan khoa mai 
thtrc hien nhiem vu ngay sau khi dugc H6i deg nhan dan bau. 

,Can 	vao ket qua bau cila. 1-16i gong nhan dan, Chit tich Uy ban nhan 
dan cap tinh, cap huyen ra quyet dinh bo nhiem Uy vien Uy ban than din vao 
chirc danh ngtrOci &mg dau co quan chuyen mon Wang frng thu6c Uy ban nhan 
dan ding cap (trix Uy vien phi trach cong an va Uy vien phi trach quan 

(8) Bau I-16i tham than dan cUa Toa an nhan dan cong cap (d6i voi cap tinh, 
cap huyen) theo sir 	thieu cua US,  ban Mat tan TO quoc Viet Nam cong cap. 

(Mau phau bau Cu the tai phy lyc ban hanh kern theo Hu.e.mg dan nay). 

Khi H6i d6ng than dan tien hanh ban cac chirc danh neu a cac diem (1), 
(2), (3), (5), (6) va (7) cUa diem nay, neu c6 dai bieu H9`i ang nhan dan to ung 
cu hoac gioi thieu them nguai img cir ngoai danh sach da dugc nguai c6 tham 
quyen gi6i thieu thi Chu toa kS,  h9p trinh H6i gong than dan xem xet, quyet dinh 
so luting, danh sach nh'img nguai img cu vao chirc danh d6 bang hinh thdc bieu 
quyet gio tay hoac bieu quyet bang he thong dien dr. 

b) Sau khi Ban kiem phieu cong b6 ket qua bau dr doi voi chirc danh neu 
tai diem a mix nay, Chia t9a kS,  h9p trinh Hoi dong nhan dan xem xer, bieu 
quyet thong qua nghi quyet ve viec bau chuc danh hoac nh6m ch.& danh d6. 

c) Viec phe chain ket qua bilu cluvr thFc hien flint sau: 

(1) Trong thai han 05 ngay lam viec ke tir ngay bau xong, ket qua bau 
Chi tich I-16i d6ng nhan dan, Pho Chu tich H6i ang nhan dan cap tinh phai 
duce gni den Uy ban throng vu Quac hioi a phe chuan; ket qua bau ChU tich 
I-16i dong than dan, Pho Chit tich Fl6i dong nhan dan cap huyen phai dugc gui 
den Throng trtrc H6i dung than dan cap tinh de phe chuan; ket qua bau Chu tich 
H6i deng than dan, Ph6 Chu tich H6i deng than dan cap xa phai dugc giri den 
ThrOng trtrc Hoi d6ng than an cap huyen de phe chuan. 

(2) Trong thai han 05 ngay lam viec ke tix ngay bau xong, ket qua bau 
ChU tich Uy ban nhan dan, Pho Chit tich fTy ban nhan dan cap tinh phai dugc 
gui den Thu tuOng ChInh phil de phe chuan; ket qua bau Chu tich Uy ban nhan 
dan, Ph() Chit tich 1:Ty ban nhan dan cap huyen phai dugc girl. den Chu tich LTy 
ban nhan dan cap tinh de phe chuin; ket qua bau Chu tich Uy ban nhan dan, Ph6 
Chit tich Uy ban nhan dan cap xa phai &roc 	den Chia tich Uy ban nhan dan 
cap huyen phe chuan. 

(3) H6 so de nghi phe chuan ket qua bau Chu tich H6i d6ng than dan, Ph6 
Chu tich Hoi d6ng nhan dan, Chu tich Uy ban nhan dan, Pho Chu tich Uy ban 
nhan dan 
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- To trinh dia Thtrang trvc Hii ding nhan dan cue nghi phe chuan ket qua 
bau Chu tich HOi ding nhan dan, Pho Chu tich Hii ding nhan dan, Chu tich Uy 
ban nhan dan, Phi Chi". tich Uy ban nhan dan cung cap nhiem kST 2016-2021 
kern theo danh sach trich ngang ngtrai ducic cte nghi phe chuan; 

- Bien ban kiem phieu; 

- Nghi quyet cua Hoi ding nhan dan ve viec bAu chtre danh nOi ten; 

- Van ban ding y ve nhan su de 1A‘u gift chirc vu Chu tich Hii ding nhan 
dan, Chu tich Uy ban nhan dan (cap tinh, huyen, xa) cua co quan c6 tham quyen 
theo phan cap quanIST can bi. 

- Sc yeu 1ST lich then ma.0 2C-2008/BNV (ban hanh kern theo Quyet dinh 
so 0212008/QD-BNV ngay 06 thang 10 nam 2008 dia Bi Noi vv), Ban ke khai 
tai san, thu nhap ca nhan (ban hanh kern theo Thing to so 08/2013/TT-TTCP 
ngay 31 thang 10 nam 2013 cila Thanh tra Chinh phil) dia nhiing ngtrai (Iliac de 
nghi phe chuan. 

(4) Trong thOi han,10 ngay lam viec 	to ngay nhan duac 	so', ca 
quan, ngtreyi c6 tham quyen phal xem xet, phe chuan, trubng hop khing phe 
chuan chirc danh nao thi,phai tra lai bang van ban, neu ri5 1/.  do va yeu cau Hoi 

ding nhan dan to chuc bau lai ch:Crc danh khong duvc phe chuan. 

d) Trtrowg hap khong btu du'vc cac chtiv danh ctia H:di dong  nhan dlin, 
Uy ban nhan &In thi thyv hien nhtc sau: 

- Truang h9p HOi ding nhan dan khing bau &Ivy Chu tich HOi ding 
nhan dan khOa mai thi Chit toa 1c7 h9p co trach nhiem bao cao cap co tham 
quyen thtrc hien cac thu tic ve nhan sir de trinh Hii ding nhan dan tiep tvc bau 
chirc danh Chu tich HOi ding nhan dan ngay tai kST h9p thd nhat. 

Truang hop HOi ding nhan dan khong bau duvc Chu tich Uy ban nhan 
dan thi Chu tich Hoi ding nhan dan khoa moi c6 trach nhiem bao cao cap c6 
tham quyen thtrc hien case thu tic ve nhan six de trinh Hii ding nhan dan tiep tic 
bau chirc danh Chu tich Uy ban nhan dan ngay tai kST h9p thir nhat. 

Trong qua trinh thtrc hien viec bau Chia tich Hoi ding nhan dan hoac Chu 
tich Uy ban nhan dan, theo cle nghi dia Chfi toa kST h9p, Hii ding nhan dan co 
the quyet dinh tam &mg kST hop thir nhat cue thtrc hien cong the nhan sir. Thai 
gian tam dung kST h9p thir nhat khing qua 05 ngay lam viec. 

Trtrang hap HOi.,  ding nhan dan khing bau du cac chuc danh con lai cua 
HOi ding nhan dan va,Uy ban nhan dan thi ngtrai c6 tham quyen 	thieu de 
HOi ding nhan dan bau chirc danh nay co trach nhiem bao cao cap CO tham 
quyen thtrc hien cac thfi tvc ve nhan sir de trinh HOi ding nhan dan tiep tvc bau 
chirc danh dO ngay tai kST h9p thu nhat hoac tai kS7 hop tiep theo cua HOi ding 
nhan dan. 
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, 	6. Cac not dung khac dulyc tin hinh tai 	daft nhAt 	H(ii 
'long nhan dan 

- Nghe UY,ban Mat trAn T6 qu6c Viet Nam ding cAp thong bao tong hop 
nhi'mg kien, kien nghi cua cir tri tai cac cu9c tiep mac vai nhfing nguai Ong cir 
dai bieu H9i dong nhan dan. 

- Ban harsh Nghi quyet ve viec to chirc cac kS, h9p thuang 19 nam 2016. 

Ngoai nhang van d9 neu tren, HOi d'Ong nhan dan co the xem xet va quy9t 
dinh m9t s8 van de khac cua dia phuang neu xet thay can thiet. 

, 	7. Ve to chirc cua cac Ban cua Hoi gong nhan dan, To dai bleu Wi 
'long nhan dan 

a) Viec thank rap Ban dan t'Oc 

Thuang true H9i dong nhan dan cAp tinh, cAp huyen nhiem kY 2011-2016 
có trach nhiem ra sok, ai chieu firth hinh, da'c diem dm diaphtrang voi cac tieu 
chuAn, dieu kien quy dinh tai Nghi guy& s6 1130/2016/UBTVQH13 ngay 14 
thong 01 nam 2016 dm Oy ban thuang vg Qu6c h9i; neu thay dia phuang minh 
dap Ong cac fiat chuan, diet' kien not tren thi trinh H9i dOng nhan dan khOa mai 
64.  cap minh thong qua Nghi quyet thanh lAp Ban dan t9c 	H9i d8ng nhan dan. 

b) Viec quyit dinh so hrgng viz' phe chuan icy vien clic Ban cua Hifi 
d'Ong nhan dan 

- Tren co.  So s6 Luang cac Ban, chirc nang, nhiem vg cua m'cli Ban dm H9i 
clang nhan dan, Thuang true H9i &Ong nhan dan du kien so luting thanh vien, ca 
cau thanh phan cac Ban dm H'9i dong nhan dan trinh H9i Tong nhan dan khOa 
mai xem xet, quyet dinh bang hinh thirc nghi quyet..MO'i Ban ciia. H9i (long nhan 
dan cap ?ca phai co it nhat la nam thanh vien. 

- Tren ca so clang 1c)',  cua dai bleu H9i °long nhan dan va so Wang fly vien 
cua. m8i Ban, Trueng ban, PhO Trueyng ban dm H9i clOng nhan dan tong hgp, lAp 
danh sach cg the Cly vien cua. Ban minh de Truang ban trinh Thuang true H9i 
dong nhan dA.n ra nghi quyet phe chuan danh sach uy vier' cua tirng Ban. 

Viec lAp va phe,chuAn danh sach vien cac Ban cua H9i dOng nhan dan 
dga tren sg 	h9p ye chuyen mon, nghiep vu, kinh nghiem, vi tri cong tac cua 
moi dai biL, yeu cAu ve so luting, co cAu cua timg Ban va nguyen vgng cua 
tong dai bi9u H9i d'Ong nhan dan. 

c) Viec thank lap to dai bi ;ett 

Cac dai biL H9i &Ong nhan dan cAp tinh hoc dai bieu Hoi d'Ong nhan dan 
cap huyen dugc bau o mot hoc nhieu don vi bau cir hop thanh TO dai bieu H9i 
dOng nhan dan. 

Can cir d:a.c diem, yeu cAu, tinh hinh thirc to cua dia phuang, Thuang true 
HOi dOng nhan dan cAp tinh, cAp huyen ban hanh Nghi quyet ve thanh lAp T6 dai 
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bieu 146i d6ng nhan dan vas chi chinh T6 truang, T6 phi. 

8. Cling tic thu' k5/ ph9c v9 Ic'T h9p cua IT9i ding nhan din 

a) COng tac thu 1c7 phpc vu kST h9p cika H6i d6ng nhan dan g6m cac n6i 
dung cu the nhu sau: 

- Lap danh sach cai bieu H6i dong nhan dan có mat, yang mat trong cac 
phien h9p vas trong kST h9p; 

- Ghi bien ban phien h9p, kST h9p, 

- T6ng h9p day chit, trung thuc, chinh xac y kien phat bieu 	bieu tai 

cu6c hop TO 41 bieu vas. phien hap town the; 

- Tham muu cho Chu t9a kSr h9p trong viec thirc hien cac quy trinh, thu tic 
tai kSr h9p; 

- GiUp Chu t9a ky h9p cung cap thong tin, tai lieu tuyen truyen ve kSrh9p. 

b) Trach nhiem to chdc thkrc hien cong tac thu 1(57 duvc quy chinh nhu sau: 

- Van phang HOi ding nhan dan cap tinh chiu trach nhiem to chdc thgc 
hien ding tac thu lc* phpc vu kSr hop cua H6i d6ng nhan dan cap tinh. 

- Van phong H6i d6ng nhan dan vas Uy ban nhan dan cap huyen chiu trach 
nhiem to eh& thuc hien cong tac thu k-ST phpc vu kSr hop cua H6i dong nhan dan 

cap huyen. 

- Uy ban nhan dan cap xa chiu trach nhiem to chdc thvc hien cong tac thu 
lc* phpc vu kS7h9p H6i dong nhan dan cap xa. 

9. Vic kS7 ban hanh nghi quytt, bien bin ky h9p vas bio cio ve k'k 

qui 14 h9p 

a) Viec k)'T ban hanh nghi quyet, bien ban kST h9p vas van ban cila H6i ding 
nhan dan duvc thuc hien nhu sau: 

- Cac nghi quy& ve viec Wau,  chdc danh cUa H6i gong nhan dan, Uy ban 
nhan dan vas cac nghi quyet khac (neu co) do Chu tich H6i &Ong nhan dan nhiem 
kS,  2016-2021 kST chdrig thgc. 

- To trinh cue nghi phe chuan ket qua 13A.'u ChU tich H6i d6ng nhan dan, 
PhO Chu tich 1-164 d6ng nhan dan, Chu tich Uy ban nhan dan, Pho Chu tich Uy 
ban nhan dan do Chil tich H6i d6rig nhan dan thay mat ThuZing trrc H6i d6ng 
nhan dan nhiem kS/ 2016 — 2021 k5T. 

- Bien ban kS7h9p do Chu tich H6i d6ng nhan clan hoac Chia t9a k-ST hop ky ten. 

b) Ve viec bao cao ket qua kST h9p: 

Chasm nhat là 10 ngay, ke tir ngay be mac kST h9p, Thuomg trkrc Hoi d6ng 
nhan dan hoan chinh ho sa kS( h9p 1-161 d'Ong nhan dan (g6m cac tai lieu phat 
hanh tai kST h9p, nghi quyet thong qua tai kS( h9p vas bien ban kS7h9p) gal den 



TM. Uk BAN THireING VV QUOC HQI 
CHU TICH 

TI H 

9 
Thtrobrig trvc HOi d6'ng nhan dan, UST ban nhan dan cap teen trtrc tie'? hoac UST 
ban thuong vv. Qucic hOi va Chinh 	voi HOi d6ng nhan dan cap tinh) de 
bao cao. Tai lieu trong ho so. bao cao ket qua kS' hop phai la van ban chinh thirc. 

* 	* 

Teen day la huong clAn ve viec to chirc kST hop thir nhact cua HOi d'Ong nhan 
dan cac cap nhiem kST 2016 - 2021.,  Trong qua trinh to chirc thvc hien neu co 
vuong mac phat sinh, nghi HOi Tong nhan dan cac tinh, thanh pho trvc thuOc 
trung trung kip than bao cao Uy ban thuong vv. QuOc hOi, Chinh phu de thong 
nhat chi dap, twang clan./4 _-- 

Norm nhOn: 
- Thiamg truc HDND.  cac tinh, thanh ph6 

truc thui)c,TW (de to chat thuc hien); 
- 	tjch Quoc he,ii (de b/c); 
- Cac Ph6 Chu tjch Qu6c hOi; 
- Uy vien Uy ban thu8ng vu Qu6c heti; 
- UBTWMTTQ Viet Nam; 
- Ring thu 14,  Quoc hei; 
- Ban dog tic dai bleu; 
- VP Chfn.h phu, B$ NOi vet; 
- Luu HC, CTDB. 

Efac 5 664. 





PHU LUC 
MAU PHIEU BAU CAC CHU'C DANH 

THUOC THAM QUYEN CUA HOI DONG NHAN DAN 
(Ban hanh kern then Hwang dial so 1 138/HD-UBTVQH13 ngay 03 thong 6 nom 2016 

cita 0y ban thweeng vu Quoc h'Oi) 

1. Phitu 'Au ChU tich WI ding nhan din: 

ROI DONG NHAN DAN 	CONG HOA XA HQI CHU NGHTA VitT NAM 
Tinh, huyOn, xa 	 Di)c lap - Tv do - 11#nh phtic 

PHIEU BAU 
CHU TICH HOI DONG NHAN DAN KHOA 	 

(Nhirn IcST 2016 — 2021) 

Ho va ten DOng Si Khong dtmg ST 

2. Phitu bin PhO Chit tich Hoi citing nhan dan: 

HOI DONG 
Tinh, huyOn, 	 

NHAN DAN 	CONG HOA XA HQI CHU NGHIA MT 
xa 	 D(ic lap - Tv do - 11#nh phtic 

NAM 

PHIEU BAU 
PHO CHU TICH HOI DONG NHAN DAN 

(Nhi01 kST 2016 — 2021) 
KHOA 	 

STT Ho va ten DOng ST Khong dtmg S7 

1.  ❑ i 

2.  ❑ 

••• 

1 



3. Phieu bAu Chanh Van pheng Hkli ding nhan dan: 

HOI BONG NHAN DAN 	CONG HOA xA Ho CHU NGHIA VICT 

Tinh 	 Dtic lap - Tty do - 1-14nh phfic 
NAM 

PHIEU BAU 
CHANH VAN PHONG HOI DONG NHAN 

(Nhi'm IcS72016 — 2021) 

DAN KHOA 	 

H9 va ten Ding ST Kheong ding Si 

4. Phieu bAu Trtaeng Ban, Pito Trtromg Ban HOi ding nhan dan: 

HOI BONG NHAN DAN 	CONG HOA X.,3i MX CHU NGIIIA VItT NAM 

Tinh, huy0, x-a 	 DOC lap - Tkr do - 11#nh phtic 

TRIXONG 

PHIEU BAU 

BAN, PHO TRUtiNG BAN 	  

CUA HOI DONG NHAN DAN KHOA 	 
(Nhi'm kS/ 2016 — 2021) 

STT H9 va ten Bo A 	, ng yKho 
A 	dung y ng dong y 

1.  
(Gut chicc vy Truang Ban) 

2.  
(Gift' chik vy Pho Tniong Ban) 

3.  
(Gut chirc vy Pho Throng Ban) 

••• 
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5. Phieu phe chitin danh sach fly vien cac Ban HOi gong nhan din: 

TT HQI BONG NHAN DAN 	LONG HOA XA HQI CHU NGHTA VItT 
Tinh, huy4, Id 	 DOc 14p - Tir do - Hanh phtic 

NAM 

PHIEU PHE CHUAN 
DANH SACH UY VIEN BAN 

CUA HOI BONG NHAN DAN KHOA 	 
(Nhim kST 2016 — 2021) 

STT H9 va ten Bo ;, 	, Bong y Khong dOng 

1.  

2.  ❑ 

... 

6. Phieu Wan Chit tich Uy ban nhan dan: 

HQI BONG NHAN DAN 	CONG HOA XA HOI CHU NGHTA VIVI' 
Tinh, huy?n, IA 	 Doc la.sp - Tg do - Hanh phfic 

NAM 

PHIEU BAU 

CHU TICH 0' Y BAN NHAN DAN KHOA 	 

(Nhirri lcST 2016 — 2021) 

Ho va ten Wong Si Khong &Ong Y 
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7. Phieu bAu Ph6 Chii tich Uy ban nhan dan: 

HOI BONG NHAN DAN 	CONG HOA XA HOI CHU NGHIA VIVI' 
Tinh, huy0, xa 	 Wc 14p - Tu' do - 1-14nh ph6c 

NAM 

PHIEU BAU 
PHO CHU TTCH UY BAN NHAN DAN 

(I\Thi'm 1(ST 2016 — 2021) 
KHOA 	 

STT 119 va ten Dling ST KhOng (long S7 

1.  n n 
2.  

••• 

8. Phieu ban cac Uy vien cua Uy ban nhan dan: 

HOI BONG NHAN DAN 	CONG HOA XA MN CHU NGHIA VIVI' 
Tinh, huy0, x5 	 Woe lap - Tkr do - I-14nh pink 

NAM 

PHIEU BAU 

1JY VIEN UY BAN NHAN DAN KHOA 	 

(Nhi"0-1k72016 — 2021) 

STT Ho va ten Wong Sr Kho ,,ng clung , y 

1.  

2.  

••• 
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9. Phieu bAu Hoi tham nhan dan: 

HQI BONG 
Tinh, 

NHAN DAN 	CONG HOA XA HQI Oft NGHIA VOA' 
huy4 	 Ei5c 14 - Tu. do - 114nh pink 

NAM 

PHIEU BAU 

HOI THAM NHAN DAN KHOA 	 
(Nhiern lcS72016 — 2021) 

STT Ho va ten DOng 57 Khong dong ST 

1.  

2.  

••• 

Ghi chi: 
- Dau treo cfm 1-1(51 dOng nhan dan dugc dung tai goc phla ten ben trai cua moi la 
phieu. 
- Ten ngual &rot bau xep theo thir to chit cal A, B, C. 
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